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Help!

You've read the entire instruction manual three times and you're still
stumped! Click on the Help button in Showtime to be taken to the Support
portal or email help@carbonhouse.com.
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IMAGE SIZES GUIDE

CODE NAME DIMENSIONS (width x Height)
Schedule Page Promotions 480px by any px*
Opponent Team Logos 500px by 500px (transparent png)
Player Headshot 400px by 400px
Player Cover Photo 1180px by 440px
Player Cutout/Bumper 800px by 800px

Banners (Sub-navigation Promos) 380px by 440px

Above Navigation Promotion Any width by 130px**

EGEEE BREBEBER

Lightboxes

- Overlays 1000px by 750px***

- Galleries

Spotlight List 200px by 200px
Images within Text Blocks 200px by any height***
News Detail Page Image 1180px by 440px
News Thumbnail 610px by 320px
Gallery Thumbnail 200px by 200px

Q Optimize your images.

*Can be any height, but must be no wider than 480px.
** Can be any width, but must be no taller than 130px. e
***Recommended dimensions. Can be any size needed. Recommendation is /2 DPI.
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TEAMS Q /showtime/teams

Overview

The Teams database is where you manage your database of opponents. This
database will feed the Opponent dropdown on the game set up screen. By

default, new sites will automatically have all teams entered, but the client is
responsible for managing the list going forward.

There are only two
fields required.

TITLE 2]
1. Title: Name of the c

opponent team found
on the Summary tab.

Summary Media Options

Summary Media Options

2. Media: Enter the
team logo in the small
image slot on the Media
tab.

Image

Slideshow o

Turn the team ON so it displays in the dropdown. Turn it off to remove it
from the drop down.
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PLAYERS Q /showtime/players

Overview

The Players section is the database of players for the team. These can include
old players and new players alike. Create new players to add them to the
roster, turn players off to remove them from the roster.

Summary
Summary Bio Media Options The ﬁelds |ﬂ thlS

- section are fairly
straightforward. A

LAST NAE few to mention are:

e Roster: Choose the

_— appropriate position
from the drop down.

— This will determine
how the player is

WesGHT grouped on the
roster.

- — Social Links: Add links

to the individual
sTaruS player’s social media
accounts here.

SHOOTING STYLE

o
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PLAYERS
Bio
Summary Bio Media Options

SCHOOL

HOMETOWN

STATS

z
Add New ©

DRAFTED

B _

PLAYER BIO lﬂAddMedla‘ o = m B E G || B source || 2 | ﬁ"

‘Styles vHFormal v‘gix, x“E:: H&U[@;Q‘

A

year
Start Date: Select a start date and time

Birthdate: Using
the date selector,
choose the player’s
birthday. Hint: Click
on the month to
search by year, click
on the year to search
by decade.

School: Enter name
of school.

Hometown: Enter
name of hometown

Stats: Enter the
four digit Player 1D
from LeagueStat.

Bio Extras: Add as
many items as
you'd like. They will
appear as
accordion style
FAQs on the player
detail page.

Drafted: Enter draft

Player Bio: Add the bio here. Hint: Copy the bio from LeagueStat, click on the
Source button in the text editor for the bio field and paste the bio. This will copy all

of the text AND formatting from LeagueStat.
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PLAYERS

Media

Add an image to display as the background image on the player detail page.
Add the player's headshot as the thumbnail. The slideshow displays as a
gallery at the bottom of the player detail page.

BACKGROUND IMAGE THUMBNAIL

Summary Bio Media Options

Slideshow o

GALLERY
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PLAYERS

Options

Custom URL: All players will follow the same URL structure - www.team.com/
players/detail/URI The URI is generated automatically based on the player’s
name. However, you can override the URI by filling in the custom URL field.

Keywords and Description: These fields are for your meta data. Please fill
these in for each player to enhance SEO.

Summary Bio Media Options

CUSTOM URL
KEYWORDS
DESCRIPTION ‘ Eal Add Media ‘ ‘ == I. [T@' [E] _[é ‘ ‘ @ Source ‘ \? ‘ 955' ’

i
i
%
i |
][
P

‘ Styles vi Format -

Turn the player ON to display them in the roster. Turn them off as
needed.
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PLAYERS

Front End Reference - Roster Page

GET YOUR TICKETS NOW! AHLTv e TR
AHL Stes: [ open se |

(413) 739-GOAL

seasoN PReseNTED BY g MGM wionc s

ALL-STAR m SCHEDULE TEAM | NEWS | FANZONE | COMMUNITY | STORE | Q

SPRINGFIELD THUNDERBIRDS ROSTER

JAYCE HAWRYLUK
RW
WT: 186 SHOOTS: R

DOB: 1/1/1996 HT: 5-11

JAKE HORTON
F

DOB: 11/19/1994 HT: 5-11 WT: 197 SHOOTS: RIGHT

ANTHONY GRECO
RW

DOB: 9/30/1993 HT: 5-10 WT: 17 SHOOTS: R

BOBBY FARNHAM
a F
m DOB: 1/21/1989 HT: 5-10 WT: 190
A) e )

SHOOTS: LEFT
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PLAYERS

Front End Reference - Player Detail Page

AHL TV SIGN UP NOW
BET YOUR TICKETS NOW! INTERNET A HL

- NETWORK
[413] 739-GOAL PITR ol Cakersfield Condors $

SCHEDULE TEAM NEWS | FANZONE |  TICKETS CONTACT | sTORE | Q

ANTHONY GRECO

RW

DOB: 9/30/1993 HT: 5-10 WT: 171 SHOOTS: R

YEARS ON TEAM: 1 SCHOOL: OHIO STATE UNIVERSITY

HOMETOWN: QUEENS, NY f v 8 o

2015-2016 w/ Ohio State (NCAA): Appeared in 36 games recording 12 goals and 11 assists for 23 points.. 2015-16
Big Ten Preseason Player to Watch ... two-time Ohlo State Scholar-Athlete and an Academic All-Big Ten cholce ...

IMAGE GALLERY - ANTHONY GRECO

Sample Image
STATS (c)
HOBBIES s
HOME SCHEDULE TEAM NEWS FANZONE TICKETS CONTACT STORE f v

a carbonhouse qersnce - Copyright © 2018
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BUMPERS Q /showtime/bumpers

Overview

Player cutouts are an optional marketing tool that can be used on any page of
the site to highlight specific players while adding some dimension to the site.
Keep in mind that the cutouts are only visible on desktop.

Summary

Title: Name the bumper so you can find it later in the available dropdown.

i e

Image: Add your image
from the media gallery

TITLE Greco

LINK

Player: If this bumper is
for a player, choose the
player so the system can
assign the appropriate
name and number.

IMAGE

PLAYER Anthony Greco v

Turn the player cutout ON to display it in the player cutout dropdown.
Turn them off as needed.
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PLAYER CUTOUTS

Front End Reference - Player Cutouts

Player Cutouts are not limited to just players, you can also use them for other
promotions as well.

SCHEDULE TEAM NEWS FANZONE CONTACT STORE

SEASON TICKET!

LATEST NEWS ;

Ha nickers

ep. 06, 2018
Pack Announce Preseason Schedule

Will Play two Games at Trinity College vs. In-State
Rival Bridgeport

Aug. 28,2018

Wolf Pack 2018-19 Single Game Tickets go on
Sale Today

Season Opener at XL Center is Friday, October 5

@WOLFPACKAHL

#InTheB0sWe weren't the Hartford Wolf Pack. 90's
babies 4 lyfe. #FBF pic twitter.com/yJHx10g566

2daysago Retweet Reply

KeyBank is hooking your #squad up! One lucky fan
(and 11 friends) will get the Keys to the Suite for
Opening Night__. twitter.com/i/web/status/1
3days ago Retweet Reply

Chilll in the air & we're one step closer ¥
Aug 21,2018 pic.twitter.com/nFVCHIUOFNN
Opening Night Pack Now Available 3daysago Retweet Reply

Itching to buy Wolf Pack tickets? If you purchase 2
Red Flex Tickets now.

MORE NEWS FOLLOW

COLOSSEUM ZONE Il COLOSSEUM MEN'S 1/4 x Kk *

PULLOVER HODDIE 1IP FLEECE PULLOVER = . EET’EUT,
' REN Lean

L]

$45 $52

READ MORE READ MORE

*carbonhouse can provide PSD templates upon request.
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Sports by carbonhouse Instructions

BANNERS

Above Navigation Banner

This is an add-on feature. For pricing, please contact Client Services.

(# above_nav_sponsor e

Front End Reference - Above Navigation Banner

O
----- Bakersfield Condors %/ Open Site

515-564-8700

% AHL SIGN UP NOW
W ockey ves nene (S

SEASON PRESENTEDBY Thtercy | (veup G

TICKETS WILD 365 SCHEDULE TEAM NEWS FANZONE cummJNITY WILDWEAR Q
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OVERLAYS

Creating Homepage Overlays

The Homepage Overlay is displayed as soon as the user navigates to the
homepage. It grays out the site so the focus is on the advertisement. It is only
available on the homepage.

O s ooe o @ Title: Name your
overlay. The name is not
e o displayed, it's for your

reference only.
LINK Q

Link: Add a link to make
the overlay clickable to
any page.

IMAGE

Image: Add an image to
display in the overlay.

Start/End Date Time:

swrowe | - o Schedule when you
' would like the overlay to
soowe  [[EENE 0 appear and disappear.
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OVERLAYS

Front End Reference - Overlays

The image will appear on top of the homepage. Users have a choice to either
X out of the overlay, which will close it temporarily until the next time the
user comes to the homepage, or click “Don’t show again,” which hides the
overlay completely for 24 hours.

SINGLE-GAME TICKETS

ON SALE NOW

CLICK FOR TICKETS
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PAGES Q /showtime/pages

Overview

The Pages module is where you will control all of the static content on the
site. Please refer to your Style Guide in Showtime for detailed instructions on

how to attain specific styles for your site.
‘ Add Page © " eneorder Pages ‘

4 HOME Add Sub Page © 1
Home g
last modif $2016 6:11 PM ® unpublished changes a

Add Sub Page ©
Style Guide prevew © By -~

last modified: Jan 31, 2018 5:00 P! e e

Style Guide Widgets e u oFF ‘

=

last modified: Nov 11, 2016 1:29 PM

1. Add Subpage: Create new pages /. Preview: Allows you to preview your
anywhere changes before they go live.

2. Expand or collapse the subpages to 8. Edit, Trash, Status:

easily search.
/ o Edit: Make changes to an existing

3. Reorder Pages: Click this and drag page
and'drop the pages into the o Trash: Delete an existing page
desired order. e Publish On and Off: Turn the page
4. Blue Pages: Main Navigation items on and off. Pages that are turned off

no longer show in the navigation.

9. Last Modified: Date/Time stamp of last
6. Unpublished Changes: Indicates modification.
changes that were saved but not

published. Page 21 of 52
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PAGES

Settings
Page settings can be accessed on any page by clicking the gear icon.

TITLE [ ]

NAVIGATION TITLE

HIDE IN NAVIGATION

REDIRECT

PAGE LAYOUT Default Layout
CUSTOM URI

PASSWORD

Title: The page name in Showtime and browser tab
Navigation Title: How it displays in the navigation

Hide in Navigation: Toggle on if you do not want the page to show in the
navigation

Redirect: Toggle on to redirect the page to another location. A new field will
appear where you can enter the URL of the redirect.

Page Layout: Automatically set to default.
Custom URI: Override the URI of the page here.

Password: Enter a password to protect the page on the front end. Passwords
are case sensitive and not encrypted on the back end so you cannot lock
yourself out of a page.

Display On: Set a page to display on the site at a specific date and time in the
future.
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PAGES

Settings

Meta Title, Keywords, and Descriptions: Be sure to fill in your meta data to
help Google search your site effectively.

Meta Image: The system will automatically pull a picture from the page, but if
you want to change the default image, enter an alternate image here. This
would be used for social sharing.

No Index: Toggle this on if you want search engines to ignore this page in
their search results.

Search Engine Optimization

META TITLE
META KEYWORDS

META DESCRIPTION

META IMAGE

TRACKING CODE

Tracking Code: Optional field that allows you to place a tracking pixel only on
that particular page. If you have tracking code you want added to all pages, send
it to the help desk and we can add it quickly for you.
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PAGES

Settings

The Navigation Promos section allows you to control the promotions that
appear in the sub-navigation of your site. You'll only see them under page
settings for your top level navigation pages (titles are in blue header bars).

e The sub-navigation promotion is limited to three promos per sub-
navigation. Any others added to an individual banner will not display.

e |f there are no subpages under a main navigation item, there will be no
sub-navigation, and therefore no promos will be displayed.

e To add an image to the sub-navigation, click on the Add button and
choose the images from the media gallery. To make an image clickable,
click on the Edit button on the image and insert a link into the Link field. If
linking to an internal page use everything after .com.

2018-19 SEASON INDIVIDUAL GAME SPECIALTY

TICKETS =~ TICKETS = PACKAGES

—r s e s el e

EDIT EDIT EDIT

CLICK HERE TO DOWNLOAD
10019 BN

TICKETS

B & )
20189-20 STH Dropdown.jpg

13 MAGE EDITOR

Size:
254.652 KB

Dimensions:
760px by 620px

Iwild-365

ER® 2019-20 STH Dropdown.jpg
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PAGES

Front End Reference - Sub-navigation Promos

i SN AHLTv SIGN UP NOW
% PV (7 .o QAHLry scueior

Bakersfield Condors +  Open Site

SEASON PRESENTED BY MEZRCY

TICKETS WILD 365 SCHEDULE TEAM NEWS FANZONE COMMUNITY WILDWEAR

Devin Dawson VIP

Individual Tickets

Season Tickets ZIIB-ZII SEIsu"

Flex Tickets
Group Tickets T I c K [ ]. s

Specialty Packages

SPECIALTY

PACKAGES

Suites & Hospitality

Birthdays

FAQ / Security
Policies

Ice Time / WAHL

carbonhouse will create sub-navigation promotions for your site and can
provide PSD templates upon request.
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PAGES

Page Layout

You can choose to display just text, or both text and widgets.

If you want the widgets displayed before text you'll place them below the
“Widgets (Top)” gray bar.

If you want the widgets displayed after text you'll place them below the
“Widgets (Bottom)” gray bar.

Widgets (Top)

Content (Text)

Widgets (Bottom)
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NEWS

Overview

Q /showtime/news

The News database is where all of your past and upcoming News articles are

created and managed.

Summary
Summary Media Promotion Options
TITLE Q
Add Tagline ©
TEASER Ed Add Media | | @& |~ @ @ @ [@ source | 2 || &~
Styles « || Format B I x, x*||= =92 WIB=EQ
DESCRIPTION Ea Add Media | | & = B @ @ @ Source | 2 || &5~
Styles ~||Format ~| B I %X, x*/[)= =2/ W B=Q
> jec O

Title: Enter title of article.

Add Tagline: If used, will
display below the title on
the News Detail Page.

Teaser: If used, displays
under the title in all news
widgets.

Attachment: Add an

attachment to a news
article if needed.

Description: Body of
news article.
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NEWS
Media

Main News Image:
Displays on News Detail Page

Summary Media

Slideshow

Sports by carbonhouse Instructions

News Thumbnail:
Displays in widgets if user chooses
to display thumbnail

Promotion Options

Slideshow:
Overrides Main News Image on News Detail Page. Accepts both static

images and video.
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NEWS

Promotion

Not used.

Options

If the Display On date and time is set to the future, the news item will not
show on the site or be searchable until that date and time has past.

Summary _Meda _ Prineion | Optons Custom URI: Generated
- =] automatically by the news title. Use
this field to override it, if desired.
uuuuuu [custom URI
- = ° Password: Type in a password to
ke ] password protect the news article.

Meta Data: Be sure to fill in your
meta data. Keywords and
descriptions are used to help
Google search your site effectively.

Tracking Code: Optional field that
allows you to place a tracking pixel
only on that particular news item.

Q The news article must be ON for the Display On date and

time to register.
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NEWS

Front End Reference - News Widget Example

- LATESTNEWS —" —7" 7 77— —

Familiarity Breeding Confidence @ Panthers Training Camp
"Voice of the Thunderbirds" Ryan Smith is on location in Coral Springs, FL for
Florida Panthers training camp activities....

T-Birds Announce Exciting Themes/Promotions for 2018-19 Season
-Single game tickets to go on sale Monday, Sept. 17 to the general public Clic
to View Full T-Birds Promotional Schedule...

smaurs Y raars s
@ faoal .

GET YOUR TICKETS NOW! e | AMHLTV ccicechsiton i
NETWORK

(413) 739-GOAL " BTWORK AHstes:

season PReSENTEOBY JRg MGM wwons oo

ALL-STAR m SCHEDULE TEAM | NEWS | FANZONE | COMMUNITY | STORE | Q

T-BIRDS ANNOUNCE EXCITING THEMES/PROMOTIONS FOR 2018-19 SEASON
SEP 6,2018

-Single game tickets to go on sale Monday, Sept. 17 to the general public

CLICK HERE TO VIEW FULL T-BIRDS PROMOTIONAL SCHEDULE
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VENUES Q /showtime/venues

Managing Venues

Hey, I'm a sports team, why do | have a Venues tab? The only time you need
to utilize the Venues tab is if you want to use the Map content item. For
Sports by carbonhouse clients, the only fields you need to fill out are the

name of the venue on the Summary tab and the address on the Locations
tab. Once done, the map will populate with that information.

Summary Location Media Options

TITLE carbonhouse (2]

Summary Location Media Options

FULL ADDRESS

660 Peachtree Street Northeast , Atlanta Georgia Map It
Enter input above and click map it to show on map

Enter the address in the Full Address field and click Map It. A map will appear
with a pin at that location. Drag and drop the pin to change the location and

latitude and longitude, which will edit the location for GPS. The address fields
below the map are not used.

Front End Reference - Venue/Map

SCHEDULE TEAM | NEWS | FANZONE | TICKETS | CONTACT | STORE | Q
-
Map MONTFORD 4
Harry L Jones g
St. Golf Course Ayers Pa
carbonhouse
§727 Westpark Drive
MADISON PARK
Enter your starting address here for directions to this lozaticn
{
SELWYN PARK
Marion 2
Siehd Park -
Vg BARCLAY
Wadde! Language © 1
WHITEHALL ooy L +
2
YORKMOUNT Archdale or CLOSEBURN Pl —
~ - GLENKIRK )
Google — Map duts ©2018 Google  Terms of Use  Aeport a map eror
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GALLERIES . .
/showtime/galleries
Summary
Title: Enter Gallery title
e ° Slug: Created based on the
- o title.
DESORFTON [ ncaveda (@ = M BEE B sone| (2 [+ Description: Not used.
Syles ~| Fomat ~||B I x x|[} =9 % MW= Q
Date: Assign a date for the
gallery (only the date
appears, the time does not)
oF Exa

Media

Thumb: Assign a thumbnail to

represent the gallery on the
Gallery Listing Page.

Thumbs

Slideshow: Add images to the
gallery. These images will pop Sideshow o
up into a lightbox when the

thumbnail or button is clicked.
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GALLERIES

Front End Reference - Gallery Widget

Jamie Devane 2017-18 Photo Season In Matt Roy 2017-18 Photo Season In Review Philippe Maillet 2017-18 Photo Season In

Review Review

Front End Reference - Gallery Lightbox

DEVANE FINDS THE BACK OF THE NET ON 11/26 AGAINST SAN ANTONIO

Sep 6, 2018 + Jamie Devane 2017-18 Photo Season In Review

} A abtie 2
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FRIENDLY URLS Q /showtime/friendly _urls

Overview

You're sending out an ad with a discount code for an upcoming event and
you'd like a short and easy to remember URL to include on the ad to direct
people to that event. For this example, we'll say the code is "SAVE" and you'd
like it to link to your event detail page, in this case the URL will be http:/
www.venue.com/events/detail/eventname.

Setting up Friendly URLs
Click on the Friendly URLs module.

TITLE: Enter your friendly URL. Using our example above, you would enter
"SAVE" here, which would create the new URL of www.venue.com/SAVE.

URL: Enter the URL for the page to which the friendly will redirect. In this
case, it would be "events/detail/eventname" since we are linking to an
internal page within the site. If you were linking to an external site, you would
need to include the entire URL here "http:/www.venue.com/events/detail/
eventname.”

Click Save.
TITLE save )
URL /events/detail/event_name @

You're done! Now, if anyone enters www.venue.com/SAVE they will
automatically be redirected to your event detail page and buy tickets!
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MEDIA

Summary

All of the assets on your site are listed in the media gallery. You can click on
the Media button from anywhere on the site and it will automatically display
as an overlay on top of the page you are on so you will not lose your work.

showtime 7 . [%) tpannullo

(o J

Filtering

1. View: The default is grid view, but you can sort by list view as well. On list
view, the name of the file is displayed. On grid view, the name is available
on hover.

2. Sort: The media gallery defaults to being sorted by newest, meaning the
most recently uploaded assets will show first. You can also sort by the file
name alphabetically or by the oldest item.

3. Type: The default setting is to show all types, but you can sort by file type
to show only one type of asset: images, videos, audio, or documents.

4. Search: Use the search field to find the exact item you're looking for by
typing some or all of the file name.
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MEDIA

Image Sizes

5. Image Sizes: Click here to view the image sizes used on your website. The
sizes will appear on an overlay on top of the media gallery. Click the Close
button to go back to the gallery.

6. Upload: Click here to add new files or videos

Uploading New Assets

To upload new assets to the media gallery, go to the Upload &%

Media button in the navigation and click on the Upload )
button. You will have two options: File(s) or YouTube. File(s)
YouTube

e Files(s): Images, documents, or audio files
e Youlube: Videos

Files

If you choose File(s), you will be brought to the Filepicker, which gives you
multiple ways to find the assets you would like to bring into the site.

1. Social feeds and shared drives
2. Dragging files from your computer

3. Selecting files from your computer

Filepicker

I A My Computer

K Facebook

& Google Drive

0 Box

A Amazon Cloud Drive
B onedive Drag files here
2] Google Photos
i Instagram

& Flickr

& Github

OR Select one file: Choose File
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MEDIA

Video
ACCEPTED FORMATS: ° v

1. Upload your video to YouTube or
Vimeo

2. Copy the link to the video

3. In the Showtime media gallery, click hitps://youtu.be/QD_LAFLFI2Y
on the Upload button and choose
"YouTube"

Example Video

4. Paste the URL you just copied from
YouTube/Vimeo into the field labeled Example Video Caption
I|UR|—‘II

5. Related Image: You MUST assign a
related image to each video. It
appears in place of the video when
added to slideshows. The system will
automatically add a play button on F§ spotiight-bg_image.jpg
top of the image.

Video isn't playing? Check to see if the link contains “&feature.” If so,
remove &feature and everything that comes after it. The link will still work,
but it removes any of that additional tagging. YouTlube tends to tack on.

Related Media: Upload your related media first before you upload the
video. Type the name of the related media item in the Related Media field
and it will auto-populate with matches.
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MEDIA

Settings

Once you have uploaded your assets, the system will display them at the top
under Recently Added Media to highlight them for you in case you are going
to use them right away.

The Edit button will take you to the settings
for that particular media item.

If you click on the Trash button it will ask
you if you are sure before deleting it.

CLICK HERE TO DOWNLOAD

Sample Slideshow.png
11 IMAGE EDITOR
Size: Sample Caption
851.394 KB

Dimensions:
1400px by 712px

URL: Link for the asset on the 5. Related Media: Used for
servers placeholder image on Videos

Title: Image name for filing,
SEQO, and e-readers

Caption: Description that
appears on top of the image in
slideshows

Link: Makes image clickable
when entered into a slideshow

Image Editor: Quick tool to crop,
resize, and general alterations

Size and Dimensions: Asset
specifications

Page 39 of 52



Sports by carbonhouse Instructions

MEDIA

Asset Titles

Make a habit of naming your assets, it will help with:

e Accessibility: The title doubles as the alt-tag for e-readers.

e Filing: It will help you find your assets in the future.

Sizing Images

Use the image editor to crop your images to the exact specifications for your
site. Here are some helpful tips:

e Saving Changes: If you make changes using the image editor, the system
will not override the original image. A new image will be created.

e Cropping: The larger your original image, the more options you'll have. The
smaller the original image, the less options you'll have.

The bigger your images, the longer your page will take to load. It is

imperative that you make sure everyone on your team is sizing your
images correctly and optimizing them for the website.
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MANAGING USERS Q Jshowtime/users

Overview

Anyone who is a site admin or is a site editor with permission to create new
users can add and manage users.

User Settings

Users can be managed by any site administrator.
When you sign into Showtime, your username
will appear in the top right corner with a little
arrow just to the right of it. If you click on your
username, a menu will drop down with the

options: Edit Profile
o Edit Profile - click this to edit your own Manage Users
account settings Settings

e Manage Users - click this to change or delete

existing users or to add new users
: . Logout
e [og QOut - click this to log out of your account

Editing and Deleting Existing Users

When you click on the Manage Users button, a new screen will appear with a

list of current users. To search for an existing user, you can either type the

person's name or scroll through the list on screen to find the user. Click on

the drop down next to the search field to change permission type.

e To edit an existing user's account, click on the EDIT button next to the
person's name to open their permissions settings.

e To delete an existing user, click on the TRASH button.
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MANAGING USERS

Adding New Users

When you click on the Manage Users button, a new screen will appear with a
list of current users under the highest permission level (Site Administrators).

Click on the Add User button in the top right to grant access to a new user.

Once you click the Add User button, you will be asked to fill in the following
fields:
e First and Last Name: Enter the new user's first and last name.

e Email: Enter the new user's email address.

e Username: Choose a new the new user will be able to change their
username if so desired.

e Password: Choose a password and encourage the new user to change the
password the first time they log in.

Now you have to assign the user permissions. First, start by selecting which
roll you want them to have. There are two choices:

Site Admin: Full permission to access, read, and edit any section of the site,
including manage other users as mentioned above.

Site Editor: Have specific access granted by the admin. This can include
managing other users as well, but only if they've been assigned that
permission level.

If you are granting Site Admin permission, there is nothing more you need to
do. The user will automatically get access to everything. If you are granting
Site Editor permission, you have to assign them permission to at least one
item before the system will let you save.

Click the save button. The user will now be able to access Showtime with
only the permissions you've granted.
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SITE SETTINGS

General Settings

Title: Enter what you would like the title of your site to be in search results
and in your browser tab.

Keywords & Descriptions: Fill in this information to enhance SEO.

Email: Field not used
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Switching to On Season

Show Season On: Choose
the display date for the
season. Allows upcoming
games to be shown prior to
the first game.

First Game Date: Enter the
date and time of the first
game of the season. Once
this game passes, the “Last
Game” stats will begin to
show.

In Season No Games
Messages: Fill in what you
would like the schedule,
games widget, and
subnavigation to say when/
if you have no upcoming
games to display.

Sports by carbonhouse Instructions

Q /showtime/settings/team_settings

Season is in progress

The season Is in progress. Published events with a date higher that the first game date below will show
up on the website.

Click to go offseason

In Season No Games Messages

Show season on

First game date

No upcoming games title No Upcoming Games

No upcoming games
message

There are currently no games scheduled. Please check back at a later time.

Off Season Messages
Offseason message title Offseason

Offseason message We are currently in the offseason
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TEAM SETTINGS

Front End Reference - Season Announce

At the time of the season announce, the games widget, schedule page, and
subnavigation game listing will all fill with the upcoming games for the new
season so people can start buying tickets.

GAMES WIDGET

——————————— GAME CENTER —————————— VIEWALL

E] Bl R & @&

FRI, MAR 30 SAT, MAR 31 WED, APR 04 FRI, APR 06 SUN, APR 08 FRI,APR13
7:05pm 7:05pm 7:00pm 7:30pm 5:00pm 7:05pm

SCHEDULE PAGE

ALL-STAR m SCHEDULE | TEAM NEWS | FANZONE COMMUNITY STORE | Q

gt &' BRIDGEPORT SOUND TIGERS
SAT, MAR 31 m
Tosem UTICA COMETS

SUBNAVIGATION

ALL-STAR TICKETS SCHEDULE TEAM NEWS | FANZONE COMMUNITY | STORE | Q

2017-18 Schedule

Downloadable [ houc_] [ oue | s [ houe |

Schedule

Printable Schedule —*, R 3

(PDF) 7 ) s

Promotional

Schedule FRI, MAR 30 SAT, MAR 31 WED, APR 04 FRI, APR 06 SUN, APR 08 FRI, APR 13
7:05pm 7:05pm 7:00pm 7:30pm 5:00pm 7:05pm
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Front End Reference - First Game

Sports by carbonhouse Instructions

Once the first game plays off, the stats for the last game played will appear
alongside the upcoming games in the games widget and subnavigation, and
on the schedule page, all past games will display the Game Recap button and

the final score.

GAMES WIDGET

————————— GAME CENTER ———————————————————— VIEWALL

AWAY

=y
¥

SUN, MAR 25

;o m m
0o 0o 0 )
FRI, MAR 30
7:05pm

o

SAT, MAR 31
7:05pm

AWAY

¢ B

WED, APR 04
7:00pm

o
SCHEDULE PAGE

ALL-STAR TICKETS SCHEDULE | TEAM NEWS | FANZONE | COMMUNITY | STORE | Q

SUN, MAR 25

400PM & TORONTO MARLIES
A £2 €0 E2 EA

-& o 0 o o

& 0 0 o0 o

SUBNAVIGATION

ALL-STAR TICKETS SCHEDULE TEAM

2017-18 Schedule

Downloadable
Schedule

| Howe | [ Houe |
' ©

SAT, MAR 31
7:05pm

Printable Schedule
(PDF)

Promotional

Schedule FRI, MAR 30

7:05pm

NEWS | FANZONE COMMUNITY | STORE | Q
I [ oue ]
& O
. )
R &k @
WED, APR 04 FRI, APR 06 SUN, APR 08 FRI, APR 13
7:00pm 7:30pm 5:00pm 7:05pm
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TEAM SETTINGS Q /showtime/settings/team_settings

Switching to Off Season

Go to the Seasons module. You will see a message indicating that you are
currently In Season.

To turn the

e ol
on “Set to

Offseason”

Season is in progress

The season is in progress. Published events with a date higher that the first game date below will show
n the website.

Click to go offseason Set to Offseason

Sh
- o - _ it

In Season No Games Messages

No upcoming games tite  No Upcoming Games

No upcoming games There are currently no games scheduled. Please check back at a later time.
message

Off Season Messages

Offseason
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TEAM SETTINGS

Switching to Off Season

Once you are in Off Season mode, you can change the messaging that
displays in the
subnavigation, games

. TITLE
widget, and Schedule
page KEYWORDS
DESCRIPTION

Currently Off Seas:

EMAIL
No games will show up in the gam

below will display. If you would like to start scheduling your season, please click the Season Settings

button.
r
EXAMPLE
® ® .t carbonhouse X BROWSER TAE
& C' | @ Secure  https://www.carbonhouse.com
.Offseason message We are currently in the offseason
Go g Ie carbonhouse y Q
All News Maps Shopping Images More Settings Tools
About 159,000 results (0.43 seconds)
4
carbonhouse
https://www.carbonhouse.com/ v
carbonhouse creates award winning websites, social media and mobile websites for Arenas, EXAM PLE SEARCH
Performing Arts Centers, and Convention Centers. R ESU LTS
Clients Sports by carbonhouse
Featured Clients. Here are Some of With offices and clients across four
Our Most Recent Solutions. continents, carbonhouse ...
Features Careers
Showtime CMS. Behind the scenes of Join Us. Want to join an energetic
every carbonhouse ... atmosphere where we work ...
Sports News
SPORTS. by carbonhouse. We are Utilize your website to its fullest
more than just a website . potential, make destination by ...

More results from carbonhouse.com » Pa ge 49 Of 5 2
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TEAM SETTINGS

Front End Impact - Off Season Mode

Once the site is changed to Off Season mode, the subnavigation, games
widgets, and schedule page will automatically reflect the Offseason verbiage.

GAMES WIDGET

Q We are currently in the offseason

SCHEDULE PAGE

ALL-STAR m SCHEDULE | TEAM NEWS | FANZONE | COMMUNITY STORE Q

0 OFFSEASON
We are currently in the offseason a

SUBNAVIGATION

ALL-STAR m SCHEDULE | TEAM | NEWS | FANZONE | COMMUNITY | STORE | Q

2017-18 Schedule We are currently in the offseason e
Downloadable

Schedule
Printable Schedule
(PDF)

Promotional
Schedule
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Social Settings

Sports by carbonhouse Instructions

Enter the account username in each of the fields that you would like

represented on the site. For each field you fill in, an icon will be added into
the footer of the site. This will also control the social widget for Facebook,
Twitter, Instagram, and YouTube.

Provide the following social media usernames. Use the preview button to confirm the username is correct. Click
and drag the social media icons to sort.

v

=
myspace

f

P

€y
instagram_id

(€
youtube_playlist_uri

€
facebook _id

twitter_username

myspace_username

facebook_username

flickr_username

youtube_username

google_plus_username

instagram_username

pinterest_username

linkedin_username

tumblr_username

foursquare_username

instagram_id_username

youtube_playlist_url_username

facebook_id_username

® 2 22 &5 5 s &5 5 &5 = B = B &
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